
Installing A Plugin
To install a plugin, go to Plugins >> Add New

Upload plugin
Click Upload Plugin
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Choose Upload File
1. Click Choose File
2. Locate the zipped file of the plugin you'd like to install
3. Click Open

Install The Plugin
Click Install Now
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Activate The Plugin
After successfully unpacking and installing the plugin, click Activate Plugin.
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Lead Book Menu
After installation and activation, you will see a new menu item. Click that.
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Facebook Configuration
Enter your Facebook App ID and App Secret. To learn how to create a Facebook app
and obtain an ID and secret, see the accompanying How To Get A Facebook App ID
user guide and save.
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Login To Facebook
After you have entered the app ID and secret, saved the plugin configuration, you will
see a button to log in to Facebook at the top. Click that to log in to Facebook. You will
then be asked by Facebook to give your app permission. You want to agree to them.
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Logged In To Facebook
After agreeing and giving permission to your app to access your account, you will see
this on top of the plugin configuration page.
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If Using Mailchimp
Log into your Mailchimp account, click your name and select the Account option in the
drop down.
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API Keys
From your account page, click the Extras tab and then click on API Keys in the drop
down.
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Create A Key
Click the Create A Key button to create a new API key if you have never created one.

Copy Your API Key
After clicking Create A Key, a key will automatically be created for you and listed on the
page. Copy the key as shown.
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Enter Your Mailchimp API Key
Go back to the plugin, and paste the API Key in the MailChimp AppKey field
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Get Your List ID
1. After that, click on the Lists tab, then click on the list you want to use with the plugin.
2. Under list Settings, click List name and defaults
3. Copy the list ID
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Enter Your Mailchimp List ID
Return to the plugin and paste the Mailchimp List ID under Form IDs
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If Using Aweber
Visit https://labes.aweber.com to create an account if you don't have one. Or log in if
you have an account.

Note: This is a Developer API account. It has no ties to your Aweber account and is free
to create.

Create A New App
After you have created an Aweber Labs account, log into it. You will see a button to
create a new app. Click that.

PS: If you have created an app before, you can re-use your app if you are certain there
won't be conflicts. Creating a new app is not required but might be a good idea to keep
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things organized, but you don't have to create a new app for every new site you install
the plugin on.
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Complete The New App Creation Form
Enter the information the form requires and click Create New App
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Get Your Keys
After you create the app, you will be given a Consumer Key and a Consumer Secret.
Copy those.
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Paste Your Aweber Keys Into The Plugin
In the Aweber keys field, paste your consumer key and consumer secret. Then save.
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Login With Aweber
After saving the Aweber keys, you will see a new button to log in to Aweber at the top.
Click that.
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Log In To Aweber
You will be taken to Aweber. You will now log in with your regular Aweber
autoresponder account credentials. Click Allow Access.

Lead Book User Guide

LEAD BOOK USER GUIDE 20



Logged Into Aweber
Once you have done that, when you return to your plugin, you will see this to confirm
you are connected to Aweber.
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Get Your Aweber List ID
Now, go back to your Aweber account, click Manage Lists
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Locate Your List
1. Find the list you want to use with the plugin, then hover over the Deactivate button
2. You should see a URL at the bottom of your browser. The last portion of the URL is the

List ID that you need.
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Paste Your Aweber List ID
Return to your plugin configuration page, paste your Aweber List ID
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Creating A Lead Ad Form
Lead ad forms are linked to Pages that you are admin of. Log into Facebook, click
Manage Pages to get to a list of pages you manage. Locate the page you want to
create the form for and click on it.
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Publishing Tools
After you go to your page, click Publishing Tools
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Go to Forms Library
Next, click on Forms Library to the left of the page located under the Lead Ads Forms
heading.
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Create A Form
Click the +Create button
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Create A New Form
Now you can choose to create a new form or duplicate an existing form if you have
created one before. Click Next.
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Setup Your Welcome Screen
If you want your form to display a welcome screen before they enter their information,
you'll want to turn the welcome screen on and complete the form by giving it headline,
image, a short description and button text. The welcome screen is optional.
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Questions
Next, click on Questions and make sure the Email and Full name is checked. It should
be by default.
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Privacy Policy
A privacy policy is required by Facebook. You'll want to enter the URL to your
website's privacy policy here or click the Add custom disclaimer to enter a disclaimer.
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Thank You Screen
Click the Thank You Screen tab and enter a URL to your thank you page.

Then click Finish. If you are not using a Welcome Screen, be sure to toggle the
Welcome Screen off before you click Finish.
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Obtain Your Form ID
After creating your Lead Ad Form, hover over the form name and you will see a popup
with the Form ID. Copy the Form ID.
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Return To The Plugin
And enter your Facebook Form ID in the Facebook field under Form IDs

Configure Cron Settings
Cron settings help the plugin automatically retrieve the form data from Facebook to
send them to Aweber or Mailchimp. Select how often you want the cron to run and
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select if you want to use MailChimp or Aweber. You could tecnically do both if that is
what you want but not necessary.

IMPORTANT! This feature relies on WordPress's built in scheduler which in turn is
triggered by traffic. If your site is new or has no regular traffic going to it, cron will not
get triggered and won't run.

Manually Push Leads To Your Email Service
1. Sometimes you may want to manually trigger the sending of leads to your email service

provider. You can do that by going to the Mailchimp Integration tab or Aweber
Integration tab. Then click Check Leads.
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2. If there are new leads collected, you should see a number under Total leads. Click the
Import Leads button to send them to your email service. If a lead already exists on the
list, it will be ignored.
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